
 
 

Permissions Policy 
 
You, as author, are responsible for obtaining all necessary copyright permissions and for paying 
any associated fees. This can be a lengthy and expensive endeavor—start the process early 
and try to negotiate fees. If the necessary permissions are not included with your manuscript or 
forthcoming shortly after, we must either revise the passage or delete the direct quotation. 
 
Copyright law is complex and extends protection to all media: books and publications, audio and 
visual recordings, software programs, broadcast and news media, films, and even unpublished 
work. Generally speaking, scholarly publishers acknowledge the “fair use” doctrine, that is, they 
usually allow for limited quotations of previously published work. Trade book, newspaper, 
magazine, and electronic publishers, however, interpret fair use differently; many require 
permission to reprint any direct quotation. If the copyright holder is not a scholarly press, it 
would be worth your while asking us whether copyright permission is likely to be necessary. 
 
For published material in print, the copyright is usually held by the publisher, not the author. So 
begin the process by asking the publisher. They will usually tell you if the rights are not theirs to 
grant. But be persistent, permissions editors are overworked and will often ignore you if not 
regularly pestered. Fees are often negotiable and can sometimes be waived by a gracious 
permissions editor. 
 
At a minimum, we require you to obtain written permission from the original copyright holder of 
scholarly material to reprint or adapt the following: 
 

 More than 500 words from any single full-length book, even if these quotations are spread 
throughout your manuscript. 

 More than 300 words from any journal article 
 Anything, even a few words or a phrase, directly quoted from a newspaper article, 

magazine, poem, or song 
 Anything quoted directly from a news broadcast 
 Any table or figure reproduced from another work 

  
It is important to ask for non-exclusive worldwide rights in all languages and all present 
and future editions, revisions, and media. This allows us to sell worldwide, revise, sell 
translation rights, and put your work in electronic format without the time-consuming and 
costly process of repeatedly requesting permission from the same source. If the 
permission grantor has specified how the copyright notice should read, please make 
sure we have the exact wording so we can include it properly in the book. 
 
We will attach a sample request for permissions to reprint copyrighted material. Please feel free 
to make copies of this and put it to use. 


